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1 Introduction

This document is intended to be a guide to safety matters, issued to each individual to enhance their safety and prevent accident and incidents occurring to themselves, fellow employees, colleagues and equipment. However, it must be emphasized that this document should never replace good common sense and judgement.  Everyone is responsible for safety; not just the Vessel Master, Party Chief and Safety Officer. Everyone on board shares the responsibility to ensure that all operations are carried out in the safest manner. This means constant awareness by everyone, no matter how elementary a task is being performed.

This document will not answer all the safety problems of the personnel.  Some will be answered by the vessel master, and others will be answered by the Party Chief, Safety Officer or safety representative at work. However, the information it contains does provide a basis for good and safe working practices.

2 General Safety Policy

It is the belief of MCS that the management of safety and the protection of the environment is fundamental to all of its operations and activities.

The company is proud of the high standards set by its personnel in the past and will continue to provide a safe working environment throughout the organisation by adopting proven working practices and procedures, complying with legislative requirements and by systematically identifying hazards that may lead to personal injuries/illnesses, damage to property or the environment, fires and security losses.

It is the responsibility of both management and employees to work together within the guidelines of the Company Safety Policy at all times, and that accident prevention is adopted as an integral part of the planning and efficient execution of every task.

3 General Safety Rules

I. No Job is that important that time is not taken to do it safely.

II. Never attempt a job if a) the work conditions or b) work procedures or c) the Party Chief’s instructions are not fully understood.
III. Always maintain a safe work site; good housekeeping and an orderly work place saves time and effort.

IV. The observation of an unsafe condition or accident must be reported.

V. The personal protective equipment must always be worn as instructed. It must be kept in good condition and it must be returned to the store if it is damaged or its useful life is over.

VI. Extreme caution must be exercised when climbing ramps or stairs especially during rough weather.

VII. Authorization must be obtained to use, adjust, alter and repair equipment.
VIII. Do not engage in horseplay or unnecessary distract your work mates while they are working.

IX. Whenever personnel or equipment being operated is involved in an accident, regardless of how minor, report it immediately, get first aid attention promptly. All accidents, incidents and near misses must be reported.

X. Obey all rules, signs, and instruction.

XI. Only authorised personnel shall connect, disconnect, repair or adjust any electrical or high pressure equipment.

XII. Always check if safety procedures have been updated for the current job.

4 Safety Training and Familiarisation

After arriving onboard, study the Ship Safety Plan (Station Bill, Muster List). Memorise the muster station(s) and lifeboat number of your appurtenance. In an emergency it could save your life. Familiarise yourself with the layout of the ship. Note the following very carefully:

· Escape routes

· Location of life jackets

· Life rafts
· Location of lifebuoys

· Fire-fighting equipment

4.1 Ship Safety

Every person coming onboard for the first time will attend an induction session within 24 hours upon his arrival. The Ship Safety Officer will organise the briefing with the Company Party Chief. The immediate supervisor is the key individual responsible for safe work procedures and instructions. Make certain that you understand and follow all prescribed procedures. If you do not fully understand any instructions given to you, either oral or written, it is your responsibility to ask for explanations. The safety briefing should include information on the following:

· Life-saving equipment, location and use, including escape routes.

· Alarms station bill, including muster points

· Fire-fighting equipment location and use.

· Information about hazardous areas, and areas where smoking is permitted/forbidden.

· Information about danger areas.

· Fire.

· Lifeboats and rafts.

· Survival Suits/Life Jackets.

· Contingency duties in case of an emergency.

· Obligation to report unsafe and dangerous conditions, accident and near misses.

· A copy of the present safety handbook.

It is your responsibility to ask for any information you retain missed in the briefing.

Make sure to report to the Vessel Master any lack of safety instruction within the accommodations and workplaces.

4.1.1 Personal Safety

Safety shoes and clothing must be worn at all times on the work deck (especially stern deck).

Safety Helmets must be worn whenever managing overhead equipment.

Ear protection must be worn in designated high noise areas.

Short or rolled up sleeves should not be worn, especially on the work deck.

4.1.2 Survival Craft (lifeboats and life rafts)

Company personnel will be advised of their designated muster station on arrival aboard. Muster station and number will be displayed in each cabin. It is the individual responsibility of all personnel to follow instructions and know the location of their muster station and familiarise themselves with the alternative routes to follow in order to reach it.

4.1.3 Life-Jackets

Life-Jackets are to be worn during hazardous and emergency conditions. It is the responsibility of all individuals to check the life-jackets in their accommodations; any missing lifejackets should be replaced.

4.1.4 Alarms

Personnel must familiarise themselves with the emergency and abandonment alarm signals and instructions upon the action to be taken for each signal.

4.2 Regular Safety Meeting

Apart from the induction session, the Company team members on board should attend a safety meeting every 15 days. These regular safety meeting should be organised with a few people each time, in order not to compromise the work progress.

People attending to these meetings should advise the Vessel Master or Party Chief of unsafe and dangerous conditions, accident and near misses, and any lack of safety information; eventually, specific forms have to be discussed and consigned to the Vessel Master. Clients should be informed about possible occurred contingencies. Safety Statistics will be updated during these meetings.

4.3 Safety Statistics

Any injury must be reported to the Vessel Master as soon as possible and immediately treated by the Doctor. Any accidents, near misses or damage to equipment, should be reported to the Vessel Master. The following quality forms are involved in the archive of safety statistics held by the Vessel Master and the QA/QC Manager:

· Equipment malfunctioning/damage/loss form.

· People accident/injury form.

· Near Misses form.

5 Personal Protective Clothing

When you are at work, some of the operations may involve the use of potentially harmful materials. If this is the case, you will be required to wear protective clothing or use protective equipment provides either by MCS or Ship officers.

DO

· Use the protective clothing and equipment provided.

· Make sure it offers adequate protection for the job. If in doubt ask the Vessel Master.

· Follow any special instructions for its use. Always read the instructions.

· Take good care of it and report any defects to the Vessel Master
· Make sure you know the location of emergency equipment.

· Wear your safety helmet, safety footwear and safety glasses all times required in operational areas.

· GET ADVICE FROM THE VESSEL MASTER AND ACT ON IT.

DO NOT

· Use damaged defective or contaminated equipment.

· Return defective equipment unreported.

· Paint or put stickers on your helmet. Solvents and adhesive weaken the shell by changing the molecular structure.

5.1 Hand protection

Safety gloves to be worn outside accommodation:

· Gloves of the appropriate type should be worn when handling pipe/wire line/or other rough materials.

· Gloves with long wrist protection should not be worn where they may be caught in moving machinery (i.e. winches).

· Rubber gloves must be worn when handling chemicals or other materials considered skin irritant.

· Rubber gloves must be worn when filling generators or engines tanks.

· Wet gloves must not be worn when operating electrical equipment.

· Be sure that any type of gloves available is of the correct size.

· Protective gloves of the appropriate type should be worn when deploying and recovering equipment.

· Protective gloves of the appropriate type should be worn when coring.

· Warm under gloves should be worn in particular cold weather.

· Gauntlets must be worn when engaged in welding or burning.

5.2 Eye Protection

 Eyes are vulnerable to hazards at work and cannot be replaced. 
YOU CAN LOSE YOUR EYESIGHT ONLY ONCE. YOU ONLY HAVE TWO EYES – SO PROTECT THEM.

Approved type goggles are to be worn when handling classes of materials or performing work which could cause injury to the eyes.

· Safety glasses must be worn when soldering.

· Safety glasses must be worn when cutting core liners.

· Safety glasses must be worn when hammering fragile materials.

· Safety glasses must be worn when filling generators tanks.

· Safety glasses must be worn when changing lead acid batteries.
5.3 Ear Protection

Ear protection is required to use when working in noisy environment.

· Use ear protection when working with engines, generators and compressors.

5.4 Foot Protection

Approved safety footwear must be worn by all personnel outside the accommodation.

· Safety boots must be worn when working on the open deck.

· Safety boots must be worn when deploying and recovering equipment.

· Safety boots must be worn when coring.

· Safety boots must be worn when piling any type of materials.

· Safety boots must be worn when working in containers welded on the open deck.

· Safety boots must be worn when filling generators/engines tanks.

· Lace-up shoes, trainers or gym shoes should be worn on shift, within acquisition room and processing room.

· Do not wear flip-flops or slippers within any working areas; use them only in the cabin or bathroom.

· Barefoot should be avoided.

5.5 Head Protection

Approved safety helmets should be worn at all times outside the accommodation.

· Wear the helmet whenever using overhead equipment.

· Wear helmet when coring.

· Generally wear helmet on the work deck.

Do not paint or put stickers on your helmet. Solvents and adhesive weaken the shell by changing the molecular structure

5.6 Safety Harness and Lines

Safety harness with lifeline must be used when there is a danger of falling down, overboard or onto the deck or working above 2 metres. A working type life-vest should be worn where there is a danger of falling into the sea.

5.7 Body protection

Special outerwear may be needed for protection when personnel are exposed to contact with particularly contaminating or corrosive substances. Always check with the Vessel Master.
         6 Safety Regulation

Before starting any job, check that you are fully trained and briefed to do the job. Check that you have a correct work permit (if required), are properly dressed for the job and have correct and well-maintained tools and equipment needed to complete the job. Safety matters shall be given the highest priority during any work done on board.

6.1 Forbidden Items on Board

The possession of certain items onboard is forbidden.

· Drugs (except prescribed medicines)

· Firearms

· Flick knives or other weapons

· Non-safety matches

· Personal VHF radio transmitters.

6.2 Personal Safety

All personnel working on board will wear safety clothes when required.

Loose baggy clothing, neckties or finger rings may become entangled in equipment and therefore should not be worn. 

Hot water or steam or compressed air must not be used to clean clothing, boots or shoes while they are being worn. Compressed air should never be used to clean items. The wearing of nylon clothes is discouraged.

Oil products may cause skin infection if allowed to remain on the skin. If clothing should become saturated with crude oil or any of its products, stay away from open fires or any other sources of ignition. Remove the saturated clothing as soon as possible and wash the affected parts of the body with soap and water. Hands should be cleaned with soap and water or an approved type of waterless hand cleaner, not with Hydrocarbon products.

Observe all warning signs, notices and instructions.

Use hand rails when climbing or descending stairways. Be carefully in strong winds, especially on exposed walkways.

6.3 Personal Portable Battery powered and Electrical Equipment

Examples of equipment listed under the above category are as follows:

Calculators, Radio receivers, Tape recorder, CD players, Ultrasonic Transmitters, Pocket electronic games, Survey Ranging instruments, portable TV.

Equipment falling within this category is not permitted outside the accommodation.
Any repairs, battery changes or opening up of such equipment must be carried out inside the accommodation.

Only authorised personnel shall connect, disconnect, repair or adjust any electrical equipment including survey equipment.

6.4 Smoking

Smoking is strictly forbidden:

· Within the areas with “No Smoking” signs.

· In bed.

· When managing flammable liquids such as fuel and streamer isobar.

· On the upper deck within 500 m of an offshore platform.

       6.5 Drugs and Medicines

It shall be the duty of all individuals to notify the ship’s Doctor or the Vessel Master immediately upon arrival on board, of any medication brought on board which has been prescribed by a doctor.

All intoxicating drugs are strictly forbidden.

Illegal drugs are strictly forbidden.

If any medicine instruction reports as side effect a possible decrease in personal attention, this should be notified to the Vessel Master.

Instructions of any sea-sick medicine should be carefully read and understood.

6.6 Alcohol

Alcohol may be totally forbidden onboard some vessels.

On other vessels consumption of alcohol is forbidden:

· On shift.

· In the working containers
The Vessel Master has the responsibility and the authority to ban alcohol for all the marine crew or a single person. People disturbing the working activity, damaging property, causing an accident or near miss will have their alcohol privileges withdrawn.

MCS and Company personnel on board are asked to apply their good common sense and judgement in drinking.
6.7 Horseplay

Indulgence in horseplay, wrestling and practical jokes can cause injuries to workers or damage to property.

Bathing in the sea, and diving from the ship can cause dramatic accident to people and severe consequences to the company credibility and survival.

These practices are absolutely forbidden.

6.8 Housekeeping

Good housekeeping is essential on the ship due to the confined area and different types of material and equipment utilised and stored, much of which must be immediately accessible.

· Access route to safety, fire-fighting and survival equipment must be kept clear and unobstructed at all times.

· All passage ways shall be kept clear at all times.

· Keep the work area clean and tidy, especially the company/client containers, and the back deck.

· Store paint, chemicals and any flammable materials in appropriate containers or approved locations.

· Clean up spills, etc., immediately.

· Tidy up the work area before leaving it.

· Tools and equipment shall be returned to the respective storage when the job is completed.

· Inform the Vessel Master of any deficiencies in housekeeping.

6.9 Storage and Security

Safe, proper methods must be used to store materials so they will not fall or cause some other pile to fall. Pipes and core liners should be wedged, tied and checked; bags should be cross-tied.

Never palletise or store material where it will obstruct escape routes, walkways, and stairs.   Ladders, exits, or safety and fire protection equipment.

At sea, appropriate sea lashings (e.g. rope/adhesive tape) shall be used to secure items.

6.10 Working at Heights

Falls from heights are less common than falls at ground level but naturally the results are usually much more serious. There are strict rules applicable to working at heights of over 2 metres or on exposed locations. Temporary and permanent working platforms must have proper handrails, toe-boards and access ladders. If you have to work outside a properly fenced, temporary or permanent platform and are liable to fall more than 2 metres, you must wear a suitable safety harness and line properly attached.

6.11 Ladders

Only ladders in good condition, equipped with proper shoes for deck condition, are to be used. The ladder must be securely tied or held in position by another worker. For safe use, wooden ladders should not be painted. Personnel working on electrical equipment, wiring, etc., are not to use metal ladders.

6.12 Fishing

Due to towed equipment safety and propellers running, fishing is always prohibited, not only during survey operations.

6.13 Safety Signs

Signs are used whenever a hazard is/or may be present at the work site, and where posted instructions or reminders are necessary.

Safety signs, notices and posters are there for your benefit.

Generally, a common safety sign system on a ship is divided in four colours:

· Green
-
Evacuation (Emergency, Preparedness, Signs)

· Red
-
Fire

· Blue
-
Information

· Yellow
-
Warning and prohibition signs

Common signs to be found are reported in appendix 7.1.

7 Appendixes
7.1 Signs

The following signs are just an example of common safety signs found on board.

[image: image1.jpg]FIRST AID HOSEREEL

USE EAR PROTECTION

-EMERGENCV EXIT
.XVT TO MAIN DECK

FIRE EXTINGUISHER!

USE SAFETY GLASSES

| USE FILTER MASK





[image: image2.jpg]USE GLOVES FLAMMABLE LIQUIDS

USE SAFETY SHOES EXPLOSIVES

WARNING POISON

RADIOGRAPHY CORROSIVE LIQUIDS

OPERATING CRANES 4 .ELECTRICITY





7.2 Warning and Safety Notices

The following pages report a collection of warning notices of equipment manuals.

        7.3 List of Safety Equipment

Every person on board should have:

· Safety Boots 
· Safety Gloves 

· Safety Helmet 

· Safety Glasses 
· Ear protection (only for people involved in operating engines, compressors and generators)

· Working suit 

· Life Jacket (Ship)

· Safety Harness (Ship)







Rev. 1-0


